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Eidikoc Kavoviopoc Mictomoinonc
Npoxwpnuevwy Nwoewyv kat As€lotntwy H/Y
Advanced Office User

1.levikeg Mpodiaypaweég Ixnpatog Motomoinong
Ol amattioelg ywa 1o oxnua motomnoinong Mpoxwpnuévwy Mvwoewv Kat As§lotitwy H/Y
(Advanced Office User) ota KAtwOl YVWOTIKA AVTIKEIPEVA:

(1) Eme€epyaoia Keipévou
(2) YmoAoyiotikda ®UAAa
(3) Bdoeig Aedopévwy

(4) Napouocidoelg

otnpilovtat:

> Xe €peuva tou Zuvoeopou Emxeiprioswy MAnpogopikng & Emkowvwviwy EAAadag (Z.E.M.E.)
yld TNV ayopd TeEXVOAOYLWY TANPOYOPIKNG & emKkovwviwy 2017/2018, mapoucialovtag Tig
e€eifelg yia tn Blopnxavia Wnelakng TexvoAoyiag kal mou agopouv otnv TayKoopld,
EUPWTAIKN Kat EAANVIKA ayopd TexvoAoyuwy MANPo@opiking Kat Emkovwviwy

> XTI amattnoElg TNG Tpéxouodag £kGoong Tou mpotumou EAOT EN 1SO 9001 e€sidikeupévo yia
UTTNPEGLEG TTIOTOTIOINONG TIPOCWTTIWY

> ZTIC amaIthoELg TnG TpExouoag £kdoong tou mpotumou EAOT EN ISO/IEC 17024 Bdosl tou
0TT0i0U TIPOCAPHOCTNKE TO ZUoTnHa Alaxeipiong Mowotntag tou ®opéa Motomoinong UCERT

2.Neprypawn tTwv MNVwoTIKwY AVTIKEIMEVWY TOUu IXApatog Miotomoinong
(1) Eme€epyacia Keipévou

To dtopo mou Ba mMoTomolndel 08 AUTO TO YVWOTIKO AVTIKEIPEVO Ba £XEL TIG ATAPAITNTES YVWOELS
Kat 0e€IOTNTEG YL VA XPNOLUOTIOLEL TTPOXWPNHEVEG TEXVIKEG eme€epyaciag KEpEvou & emtpameliwy
€KOOCEWY KAl AQUTOHPATOTOINONG EpyActwy, Onploupyiag mpotumwy Kal SLaxeiplong eyypapwy Pe
EVOTNTEG, MOAUCTNAWY EYYPAPWY Kal YEVIKA HEYAAWV e£yypd@wv. ©a pmopel va Onploupyei
ava@opEg Kal TIVAKEG TEPLEXOHEVWY Kal va Olaxelpiletal UTIOAOYIOTIKA UAAQ, ypagnuara,
POPHEG, Tedia KAl HAKPOEVTOAEG.

(2) YmoAoyiotika ®UAAa

To dtopo mou Ba motomolnBei 6€ AUTO TO YVWOTIKO AVTIKEIMEVO Ba €XEL TIG ATAPAITNTES YVWOELS
Kat Oe€lOTNTEC yld va XPNOILOTIOIEL TTPOXWPNUEVEG TEXVIKEG E€MEEEPYACIAG KAl HOPEYOTOinong
UTTOAOYIOTIKWY (UAAWY KAl AQuTOpdtomoinong epyactwy, onpoupyiag mpotumwy Kat Slaxeipiong
BIBAiwv epyaciac. Oa pmopei va xelpiletal dsdopéva Kat tn oUvOeon Toug (TVakKeg, ypagnuata,
BiBAla epyaciag) Kat va XpnOoIUOTIOIEL TIPOXWPNHEVEG TEXVIKEG EAEYXOU Kal avAaAucng Toug,
ONUIOUPYEL CUYKEVTPWTIKOUG TIHVAKEG KAl OEVAPLA KAl va OlaxelpideTal HaKPOEVTOAEC.

(3) Baoseig Asdopévwyv
To dtopo mou Ba motomolndei 6€ AUTO TO YVWOTIKO AVTIKEIMEVO Ba €XEL TIG ATAPAITNTES YVWOELS
Kat 0e€10TNTEG Yia va oxedlalel mivakeg (oplopog mediwy, TUTwy 0£00UEVWY, BAGIKWY IOIOTATWY)
KAl va TOUG CUOXETi{el peTall toug, oxedlalel epwtApata €mMAOYNAg (Kpitnpla, opadoTolnCELG,
UTTOAOYIOHOL) Kal EPWTAHATA EVEPYELAG, QPOPHEG, EKOECELS (OPAOOTOLNOELG, UTOAOYIOHOL) Kal
HAKPOEVTOAEG. Oa PTopei va loayayel, e€ayayel Kat cuvogel OedopEva.

(4) Napoucidoslg

To datopo mou Ba motomolndei 68 AUTO TO YVWOTIKO AVTIKEIUEVO Ba £XEL TIG ATAPAITNTES YVWOELG
Kal 0€10TNTEG YA VA XPNOLHOTIOLEL TTPOXWPNHEVEG TEXVIKEG oxediaong Kal eme€epyaociag SlaPavelwy,
El0AYWYNG OTOIXEIWV KAl AVTIKEIUEVWY OE AUTEG KAl HOPEYOTIOINCAG TOUG. Oa UMopEl va eloaydayel

JuvtaxOnke ano: Texvikn Emtponn EykpiBnke ano: Aicu@uvovta ZuouBoulo
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€@E evalAayng Ola@avelwy Kal £@E Kivnong oTta OTOIXEId KAl AVTIKEIPEVA autwy, pubpilel Tig
TPOBOAEG TNG Mapouciaong Kat va SLaxelpidetal HaKPOEVTOAEG.

3.Tumog MiotomoinTiKou
To motomointikd Mpoxwpnpévwy MNvwoewy Kal As§lotntwy H/Y (Advanced Office User) mou
€kOl0gl 0 Dopiag avaepetal o £va (1) £wg Kal TEoogpa (4) amd ta KATWO! YVWOTIKA avTIKEIJEvVa:

(1) Eme€epyacia Keipévou
(2) YmoAoyiotikd ®UAAa
(3) Bdoeig Aedopévwv

(4) Napouocidoslg

4.Mpoanaltoupeva TUPPeTOXNnG otny Mioctomoinon

O Qopiag amodéxetal aitnon motomoinong amd OmoloVORTOTE EVOLAPEPOUEVO UTIOWAPLO
emOupel TNV mMotomoinon tou, aveéaptATwe QUAOU Kal EMITESOU TWVY UTIO TMOTOMOINGN YVWOEWY
Kat 0g€lotNTwy Tou.

AmoppimTovTal aiTAoELg TOTOMoINoNG UTTOWN®IwY TTOU £XOUV OTToLadNTIOTE OXE0N CUVEPYAGIiAg HE
10 Mopéa 1 ouyyéveld (Ewg Kat Tpitou Babpou) pe HEAN TOU TTPOCWTILKOU TOU.

H aitnon umoyeypappévn umoBAaAAetal o€ motomnoinpévo amo to Popéa E€etaotikd Kévtpo padi pe
AMOOEIKTIKA TTANPWONG TWV ATOAUTWS ATAPAITNTWY TTPOATAITOUMEVWY (Yid Ta AMOAUTWS amapaitnta
Kat Tnv €€ anootdoswg e€€taon, BA. Meviko Kavoviopd Motomoinong Gucikwy Mpoowmwyv-FKNOM).

Katd tn cuppetoxn otig E€TACELG MoToTIOINoNG 0 UTTOWNRYLOoG agloAoyeital Ydvov to emimedo
yVwoewv Kat 0e€lotnTwy BAcel TG eEETACTEAC UANG TTOU AKOAOUBEL.

5.EEetaotéa 'YAN NVWoTIKWY AVTIKEIHEVWY TOU Xxnuatog Mictomoinong

5.1.E€etaotéa 'YAn
H e€etaotéa UAn eival diapBpwpévn ot tpia (3) emimeda: gvatnteg (1° emimedo dldpOBpwong),
YVwoelg/de€lotnteg (2° emimedo O1apOpwong), evépyeleg/Siadikaoieg (3° emimedo dapbpwong).

(1) Eme€epyaocia Kelpévou
1. Eme€epyacia kat autopatomoinon epyaciwyv

a. Keipevo
al. MpoxwpnUEVEG TEXVIKEG eme€epyaociag KEIPEVOU

B. MNapdypagpot
B1. Enme€epyaocia mapaypapwy
B2. Meptypdppata mapaypdyou
B3. Xkiaon Mapaypagou
B4. E@appoyn OTOIXEIWV EAEYXOU GE TTAPAYPAPOUC
B5. ZTUA xapaktnpa n mapaypdgou
B6. Anpioupyia véou oTUA xapaktnpa f mapaypdagou
B7. Tpomomoinon uTapxoviwy OTUA XapakKTnpd i mapaypdagou

y. Mpotuma
y1. Anpoupyia véou mpotUmou
y2. Tpomomoinon pop@omoinong evog mPoTUTIou

2. Texvikég emtpamédiwy EKOOCEWY

a. Mpa@ikd avrikeipeva
al. Elcaywyn elkovwy
a2. XelpIOPOG EIKOVWY Kal YPAPIKWY
a3. Tpomomoinon MAdICIwY EIKOVAG
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a4. Zupmigon €lkOvag

a5. Xpron emAoywv oxediaong

a6. KapBag oxediaong

a7. Ixedlaopog oxnudtwy

a8. AvadimAwon KePEvou

a9. MpooBnkn udatoypagnuatog
a10. Xpnoldomolwvtag Ypa@Ika avtikeiyeva
all. Adtagn avtikelpévwy

al2. Opadomoinon avVTIKEIPEVWY
a13.  AAAayn IOLOTATWY AVTIKEIPEVOU
al4. MNAaiola KelpEvou

al15. Eqappoyn meplypdppatog Kal okiaong og mMAAiolo KelPévou

al6. [pocappoyn XpwHATWY

. Evétnteg kat duatagn oeAidag

B1. Evotnteg kat Sldtagn eyypagou
B2. Awdtaén eyypdpou

B3. KeaAideg kat umocEALda
MoAuotnAa

y1. Anpoupyia dopng otnAwv

Yy2. Tpomomoinon otnAwv

y3. Mopgomoinon otnAwy

3. MeydAa éyypaga

a.

Mpwtelov/Asutepelov £yypago

al. Xprion emAoywv diapBpwong

a2. Avadlopydvwon umapxovtog yypawou
a3. Anploupyia mpwTeUOVTOG £YYPAPOU

a4. MpooBNKn GEUTEPEUOVTWY EYYPAPWY OTO TPWTEUOV £YYPAPO
a5. Katdpynon dsutepelovtog yypagou amd mpwtelov £yypago

a6. EKTUmwon mpwteUovTog £yypapou

. Opadikni epyaocia

B1. ZxOAa
B2. MapakoAolOnon aAAaywv o’ €va £yypago
B3. Amodoxn i amopplyn aAAaywv ¢’ £va £yypago

B4. ExtUumwon plag Aiotag aAAaywy mou £ylvav o€ £va £yypago

Ava@opéEg Kal TVAKESG TIEPLEXOUEVWY

y1. Nivakag mepLEXOPEVWY

Y2. YTOONUEWWOELG KAl CNHEIWOELG TEAOUG
y3. ZeMO0OEIKTEC

v4. MNapamopmég

Y5. Eupetiplo

4. TMPOXWPNHEVES TEXVIKEG TIVAKWY KAl YPAPNHATWY

a.

B.

Mivakeg

al. Zuyxwveuon KEALWY

a2. Awipson keMwy

a3. Ta&vopnon mivaka

a4. Metatpomn KEWPEVOU O Tvaka Kal avtiotpoga

a5. YmoAoylopog abpoiopatog aplOuntiking Aiotag os mivaka
AVTIKEIMEVA UTTOAOYIOTIKWY QUAAWY Kal Ypa@nuatwy

B1. ZUvdeon KAl EVOWHATWON AVTIKEINEVWY (OLE)
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B2.
B3.
B4.
B5.
B6.

20vdeon Kat evowpdtwon 0edopévwy Tou MS Excel

Tpomomoinon cuvOsOEPEVWY KAl EVOWHATWHEVWY QUAAWY gpyaciag
Anploupyia ypa@rpatog

Tpomomoinon ypa@niuatog

KaBoplopdg Bong ypagnuatog

y. Eme€nynoeig (Aslavteg)

v1.
Y2.
v3.
v4.
Y5.

MpocOnkn emeEnynoswy

AN\ayn emegnynoewv

Evnuépwon emeEnynoewy

Aelavteg pe avagopd ota Ke@daAala Tou £yypdagou
AANAayn OTUA emeEnynoewy

5. MpoXWPNHEVEG TEXVIKEG AUTOHATIOHOU
a. Zuyxwveuon aAAnAoypagiag

at.
az.
a3.
a4.
ab.
ab.
a7.

Anpoupyia KUplou eyypagou

Anpoupyia eyypagou (apxeiou mpoéAsuong) GeO0UEVWY
Eme€epyaocia apxeiou mpoéAeuong SedoPEVWY

EmAoyn mapaAnmtwy cuyxwveuong aAAnAoypagiag
20vtagn KUplou yypagou

OAokARpwon cUYXwveuong aAAnAoypagiag

Anpoupyia AAAwY TUTTWY £YYPAPWY

B. ®dppeg kal media

B1.
B2.
B3.
B4.
B5.
B6.
B7.

Xpnoomolwvtag media oto £yypago
Epgpavion kwdikwy mediwv
Anpoupyia @oppag

Eme€epyaoia @odppag
Autopatomoinon goppag

Alaypa@n avTIKEIPHEVWY POPHAG
Mpootacia @opuag

6. MakpoeVToAEG
a. Awaxeiplon HaKpoeVTOAWY

at.
az.
a3.
a4.

Anploupyia HaKpOEVTOANG

AVTIOTOIXI0N HAKPOEVTOANG OE EPYAAEIO 1) EVTOAN
EKTEAEON PHAKPOEVTOANG

Opyavwon PHakpoeVTOAWY

7. OAokAnpwvovtag tnv ene€epyacia tou eyypdgou
a. Ac@dlela syypagou

al.

Mpootaocia syypagou

B. Mpoctolpacia ekTUTWONG

B1.

EmAoyég ektUmwong

(2) YmoAoyiotika ®UAAa
1. MpoxwPNHEVESG TEXVIKEG EMEEEPYATIAC KAl HOPYOTIOiNoNG
a. Eme€epyaocia kal popgotmoinon

af.
az.
as.
a4.
ab.
ab.

Xpnolyomolwvtag ovopata

Moppotoinon umo 6poug

Autopatn popgotmoinon

XPNGOLUOTOLWVTAG TIPOCAPHOCHEVEG HOPPES APLOHWY
Elcaywyn apxeiou Kelpévou o' £va @UANO epyaciag
EmAoyEg €10IKAG EMKOAANONG

B. MpoBoAég kat dlapbpwon
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B1. AmOKpuYn Kal EMAVEHPAVION OTNAWY KAl YPAHHWY
B2. Ep@avion n amokpuyn @UAAOU £pyaciag
B3. AouAevovtag pe peydAa @UAAa
B4. Ouadomoinon kat otdpOpwon dedopEVWY
B5. Eméktaon f cUpmTuEn dedopévwy pe dlapBpwon
B6. Meplkda abBpoiopata
B7. Elcaywyn HepIKwY abpolopdtwy
B8. Xpnolpomolwvtag évav mivaka 0Uo PETaBANTWY £l600wY
2. MpoxwPnUEVEG TEXVIKEG XEIPLOHOU GEOOHEVWY
a. Ta&wvopnon Kat @IATpapiopa
al. Ta&wvounon dedopévVwyY
a2. OAtpdplopa 6£G0PEVWY
B. XUvdeon 0edopEVWYV
B1. ZUvdeon 0£00pEVWY 1 YPAPAHATOG HEoa OTO (010 1 SlaWopPETIKO PUAAO epyaciag
B2. XUvdeon dedopévwy i Ypagnipatog o€ OlagopeTikd BiBAia epyaciag
B3. ZUvOeon Oe00OpEVWY I YPAPAHATOC O £YYPaPo eMeEepyaciag KELPEVOU
B4. Eicaywyn mivaka tou Word oto Excel
B5. Eme€epyaocia cuvdioewy
B6. ABpolon Ge00UEVWV CUVEXOHEVWY QUAAWY epyaciag (3-A)
3. ZuvapTtnoELg
d. ZUVApTNnOoELS
al. XapaktnploTikd cuvaptnoswy
a2. Mabnuatikég cuvapTnoELS
a3. ZITATIOTIKEG CUVAPTNOELG
a4. ZuvaptiocELG NPEPOUNVIAG Kal wpag
a5. ZuvaptnoELG KEIPEVOU
ab. AOYIKEG OCUVAPTAOELG
a7. Zuvaptioelg Baong 0e00PEVWY
a8. OIKOVOUIKEG CUVAPTAOELG
a9. Zuvaptioelg avalitnong Kat avagpopdg
4. Tpagnpata
a. Mpagniuata
al. Xapaktnplotika ypa@niuatog
a2. AAAalovtag Ta OTOLXEIT TOU Ypa@npatog
a3. AAAayn ogdopévwy ¢ £va ypd@nua
a4. TPOTOTOINCELG OEIPAG OEOOHEVWV
a5. Mpagnpa mitag
a6. Opadomoinon PIKPOTEPWY THNHATWY YpaPRHATog Titag
a7. Tpagnua otnAwv Kat paBowv
a8. E10lkEG pubpioelg yia ypa@niuata otnAwy Kat paBowy 2-A
a9. Etikeéteg 0edopévwy og ypdgpnua
a10.  Metakivnon Tou TITAOU 1) TOU UTTOPVAHATOG I ETIKETWY OE00UEVWY
al1l. Xpnon €lkovag o€ éva ypagnua
5. MpoxwpnUEVEG TEXVIKEG avaAuong OEGOUEVWY
d. ZUYKEVTPWTIKOL TMVAKEG
al. XapakTnploTIKA GUYKEVTPWTIKWY TVAKWY
a2. Mpostolpacia twv 0eS0PEVWY
a3. Anploupyia ava@opdc GUYKEVTPWTIKOU Tivaka
a4. Tpomomoinon Ge00UEVWY TTPOEAEUCNG KAl EVNHEPWON
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a5. Opadomoinon 0e00PEVWY HE BAON GUYKEKPIPEVO KPLTAPLO
a6. Mop@ormoinon ava@opdg CUYKEVTPWTIKOU Tivaka

a7. Awaypagn avag@opdg CUYKEVTPWTIKOU Tivaka

a8. Anpoupyia evog EEIGIKEUPEVOU GUYKEVTPWTIKOU Tivaka

. Zevapla Kat EKOOXEG

B1. XapaktnploTika oevapiwv

B2. Anpioupyia plag avagopdg cuvoyng osvapiou
B3. Zuyxwveuon ocevapiwy amo aAAo QUAAO epyaciag
B4. Avalntnon otdxou

‘EAeyxog

y1. AouAgUovtag pe oxOAla

Y2. Avixveuon keAlwv o€ PUAAO epyaciag

y3. Ep@dvion 0Awv twv Tumwy

Y4. Avtikatdotaon TUTOU HE TO ATTOTEAECHA TOU

6. MakpoeVToAEG
a. Awaxeipion HakpoevVIoAwY

al. Anploupyia HaKpOEVTOANG

a2. AVTIOTOIXION HAKPOEVTOANG OTN YPAWUN EPYAAEiwY
a3. EKTEAEoN HAKPOEVTOANG

a4. Alaypagn HaKPOEVTOANRg

7. OAokAnpwvovtag Tnv ene€epyacia ToU UTTOAOYLOTIKOU (PUAAOU
a. Ac@dlAesla Kal mpootacia apxeiou

al. AopdAsla kat mpootacia BiBAiou epyaciag
a2. AmoBnkeuon BiBAiou epyaociag povo yla avayvwon
a3. Mpootacia eUAAwY epyaciag kal BiBAiwy epyaciag

. Mpotuna

B1. Mpotuma BiBAia epyaciag
B2. Anploupywvtag éva VEo TTPOTUTIO
B3. Ene€epyacia mpotumou

(3) Bdoeig Aedopévwv
1. Nivakeg
a. MNedia/ZtAAeg

B.

al. Ixediaon mMvAakwv

a2. Baotkoi tUTOL 0e00pEVWV

a3. Anpoupyia mivaka

a4. E@appoyn i aAAayn tUmou Ge0opEVwWY

a5. Emmtwoelg aAAayng tou Tumou e0opEVWY 1) Tou pEYEBoUC evag mediou

ab. Alota Tipwv emAoyng oc éva medio
a7. Baotkég 1010tnTeg mediwy

a8. H 1010tnta tou pey£éBoug evog mediou (OeKAOIKEG BEDELG)
a9. H 1010tnTta pndevIiKO PAKOG

al10. Hdotnta amattsitat

al1l.  Mopepn mediou

al2. H00tnNTa paoka loaywyng

a13. MpoemAgypévn TR €vog mediou
al4. Oplopog MPWTEUOVTOG KAELOLOU
a15. EmkUpwon 0e60pEVWY

IXEOELG

B1. OplOPAC OXECEWY AVAPESA OF THVAKEG
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B2.
B3.
B4.
B5.
B6.

Epappoyn kavovwy €1l TwV OXECEWV HETAEU TWV MIVAKWY

E@appoyn autdpatng Siaypagng n/Kal VNUEPWONG OXETIKWY EYYPAPWY
Zuvduaocpoi cuvdeong/oxeong

JUOXETIoN Kat cUvOeon e00UEVWY KATA TOV OXEQLACHO EPWTNHATWY
Emmtwoelg oxécewv oty mPoBoAn MVAKwWY

2. Epwtipata

a. Bao
al.
az.
a3.
a4.
abs.
ab.
a7.
as.
a9.

(Kol TUTIOL EPWTNHATWY Kal OOUNON £PWTNHATWY

2xedlaon epwTnUdtwy

Baowkol tumol epwtnudtwy

Anploupyia epwtipatog

Elcaywyn kpttnpiwv og epwtipata

Xpnon xapaktnpwv pmaAiaviép (wildcards) o€ éva epwtnua
Epwtipata emAoyng

Epwtipata evépyelag

Epwtipata dlactaupwong (cross-tab)

Opadomoinon TANPOQOPLWY OFE £va EPWTNHA

a10. Xpnon aplOunTIKWy Kat AOYIKWY TAPACTACEWY OF £vd EPWTNHA
al1l. ZuoxEtion Kat cUvOeon OEGOUEVWY KATA TOV OXEOIAOHO £PWTNHATWY
B. BeAtiwon £vog EpwTANATOG

B1.
B2.
B3.
B4.
B5.
B6.
3. OoppeEg

BeAtiwon epwtnpdtwy

Epgpavion SIMAGTUTIWY £YYPAPWY

Epgavion ataipiactwy (unmatched) tipwy

Anpoupyia TapapeTpIkoU EpWTANATOS

Epgpavion uwnAotepng/ XapnAOTePNG TIUNG OE TTEPLOXH TIHWY
BeAtiwon epwtnpdtwy xpnotpomolwvtag Tig TipeG Null kat NOT

a. Xxediaon @oppag

at.
az.
a3.
a4.
ab.
ab.

a’.

Anpoupyia @oppag

Jtolxeia eAéyxou

Anpoupyia otoixeiou eEAEyxou xwpig T xpron twv 0dnywy

Anpoupyia aplOunTIKwy Kal AOYLIKWY OTOLXEIWY UTTOAOYIGHOU GE pld (popHa
KaBoplopog Tng oslpdg mou akoAouBsital ota otoixeia eAéyxou (tab sequence)
Elcaywyn mediou Oedopévwy otnv KE@AAida Kal To UTOCEALS0 TNG TPWTING
oeAidag 1 OAwv Twv ceAIdWY

YTOPOPUES

4. Avapopéc/EkBEoelg
a. Xxediacn avagopwyv/ekBEcEwY

af.
az.
as.
a4.
ab.
ab.
a7.
as.

Anpoupyia €kBeong

Elcaywyn mediou dedopévwy otnv KEQaAida r to umocéAido £kBeong
Elcaywyn aAAayng oeAidag yia Tig opadomolnoelg o€ EKBECELS

Anpiloupyia aplOpunTIKwy Kat AOYLIKWY UTTOAOYIOHWY EAEYXOU O€ Hla €KBEoN
Xpnon tunwv eKPPAcEwY cuvoyng HE TN Xprion Tou odnyou

YTOAOYIOHOC TTOGOOTIAIWY UTTOAOYIOHWY CE Hla £KBEoN

ZUVEVWON KEIPEVOU

YTMOAOYIOHOG TPEXOVTOC aBpoiopatog

5. MaKpOEVTOAEG
a. Awaxeipion HaKpoOEVTOAWY

al.
a2.

Anpoupyia HakpoeVTOANG
AouAgUovTag e HAKPOEVTOAEG
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a3. EKTEAEon HAKPOEVTOANG
a4. AVTIOTOIXI0N HAKPOEVTOANG OE OTOIXEID EAEYXOU
6. Alaxeipion Asdopevwv
a. Ewoaywyn, e€aywyn kat cuvdeon 0eG0UEVWY
al. Eloaywyn kat ouvoeon eEWTEPIKWY GEOOHEVWY
a2. XUvoeon Oe00PEVWY
a3. E€aywyn dsdopévwy
(4) Napouoidosig
1. Xxediaon Mapoucidoswy
a. Baoikég apxég oxediaong MapoucLlacewy
al. OpIAiEG Kal TapoUGCLACELG
a2. AKpodatrplo Kal GUVONRKEG mapouaciaong
a3. Agopoiwon - Katavonon
a4. Xpron Xpwpdtwy o€ pla mapouciaon
a5. Ekewvnon - MNapouciaon
2. MpoxwpnUEVEG TEXVIKEG oXediaong OlaPaveLWY
a. Mpoctopacia kat oxediacn SlaPavelwy
al. Zxediaon Slagavelwy
a2. Xpnolomouwvtag mpotuna oxediaong
a3. Mpooappolovtag Tov EYXPWHO cUVOUACHO XPWHATWY TWV SlaQaAvEIWY
a4. Mopgormoinon @ovtou
a5. Elcaywyn dlagavelwy umdpxoucag mapouciacng o€ aAAn mapouaciaon
a6. Elcaywyn dwatagng amo apxeio eme€epyaciag KEWWEVOU O Jia Tapouasiaon
B. Npdtuma
B1. MpdtuTa TAPOUCLAGEWY
B2. Anpioupyia mpotUTmiou
B3. Anpioupyia mpotUmou Baclopévo o€ KEvi Tapouaciaon
3. Mpagikd, Ewkoveg, MNpapnuata Kat Alaypdupata
a. MPOoXwPNHEVES TEXVIKEG YPAPLIKWY
al. Ewkoveg, ypagikd kal oxnuata
a2. Elcayovtag ypagika avilkeipeva
a3. Ixnuata
a4. Tpappég, BEAN, opboywvia Kat EAAEIYELS
a5. AAAalovtag pPéyeBog o€ avTIKEipeva
ab. ZUvOECN AVTIKEIPEVWV
a7. XTOIXION AVTIKEIPEVOU
a8. Xtoixion opadacg avTIKEIPHEVWY
a9. Katavopr opadag avtiKEIMEVwWY
a10. Adtagn avtikelpévou
al1l. TomoB£Tnon avTIKEIPEVOU OE Hia dlagavela
al2. Opadomoinon, OWXWPIOHOG KAl Katdpynon opadomoinong  MOAAwY
AVTIKEIPEVWY o€ pla dlapavela
a13. Metatpomnn €1KOvag i ypagikoU G€ aVTIKEIPEVO oxediaong
al4. NapdBAsyn ypa@IKWY POVTOU plag Olaavelag i Slapavelwy
a15.  Amobrikeuon dlagavelag wg lkova (.gif, .jpeg, .bmp, .png)
al6. E@appoyn @€ o€ €IKOVEG KAl YPAPIKA
B. Emefepyacia pwtoypa@uwv
B1. Ene€epyaocia pwtoypagiag
B2. Ekkivnon plag epappoyng emeEepyaciag gwrtoypagiag
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B3. Zwypawkn (Paint)
B4. Xpnolpomolwvtag to PowerPoint
Y. papnuata kat diaypdppata
y1. Anpoupyia ypagnuatog
Y2. Miktd ypapnuata
y3. Tpomomoinon ypagnuatog
v4. Tpomomoinon emMAOYWY YPAPHRHATOG
Y5. Xpnon gwkovag o€ éva ypdenua
Y6. Anpoupyia Slaypappdatwy i 0pyavoypappatwy
Y7. Awaypappata pong
4. Xpnon moAupécwy
a. E@f aviikelpévwy kat dlapavelwy
al. E@E avtiKelPévwy Kat Sla@aveiwy
a2. AmAd @€ kivnong
a3. Anploupywvtag mpocapuUocpéVa @E Kivnong
a4. Katdpynon @€ kivnong
B. MoAupéoa
B1. Xpnon moAupécwy o€ pla Tapouciaon
B2. Elcaywyn nxou o€ @€ Kivnong
B3. Elcaywyn apxeiwv moAupéowy (Rxou n/kat Bivteo) o€ pua diagpavela
5. Alaxeiplon TApoucLacewy
a. ‘EAgyxog mpoBoAnRg dla@avelwy Kat TpooapHOCHEVES TTPOBOAEG
al. MNpooappocpéveg MPoBOAEG
a2. Xpnoomowwvtag aAAnAemidpaocn o€ pia mapouciaon
a3. Xprion aAANAemiOpacng 6TO MEPLEXOHUEVO HLAG OLAPAVELAG
a4. ANAayn 10otitwy aAAnAsmidpaong os pla Slagpavela
a5. E@é evaAAayng dlagaveiwy
a6. E@appoyn kat amaAolpn Xpoviopwy amod Tig evaAAay£g Sla@avelwy
a7. PuBuion mpoBoAng mapouaciaong
B. Zuoxetifovtag TG TANPOWYOPIES Hlag mapouasiaong
B1. Xpnon cuvd£oewy Kal OEOHWY OE Jla Tapouaciaon
B2. ZUvdeon Kelpévou amd £va £yypago N puag meploxng GUAAoU epyaciag
B3. Evnupépwon Kat Tpotmomoinon cUVOEOEPEVWY OTOIXEIWY OE Hla TTapouaciacn
B4. EVOWPATWON AVTIKEIPEVOU
B5. AAAayn cuvOEOEPEVOU AVTIKEIPEVOU OE EVOWHATWHEVO AVTIKEIPEVO
B6. Elcaywyn apxeiou €lkOvag Katl cUVOESH TNG HE TO ApPXEio
6. MakpoeVTOAEG
a. Awaxeipion HakpoevVToAwY
al. Anpoupyia HakpoeVTOANG
a2. AvTIoTOIXION HAKPOEVTOANG OTN YPAUKNA EPYAAEiwY
a3. EKTEAEON PHAKPOEVTOANG
a4. EKTEAEON PaKpoeVTOANG amd evepyo onueio (hot spot)
a5. Auaypagn HaKpOEVIOANG

5.2.N'vwoelg Kal 0£§10TNTEG TOU TmioTomolouvTal
(1) Eme€epyacia Keipévou
Ze eminedo yVwoswyv o/n utroyn@log/a Ba mpEmel va:

> Tvwpilel T11q Baolkég Aettoupyieg evog H/Y
> Tvwpilel Ta Bacikd mpoypdappata evog H/Y
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MNvwpilel ta BAaolkda otolxeia vog AEITOUPYLIKOU CUGTAHATOC

Mvwpiel TIg TEXVIKEG eMe€EPyaciag KAl AUTOPATOTOINGNG TWY EPYACLWY

Mvwpilel TIC TPOXWPNHEVEG TEXVIKEG ETTEEEPYACIAG KEIUEVOU

Mvwpilel TIg TEXVIKEG eme€epyacniag Tapaypapwyv

Mvwpilel Toug TpoTOUG dNHloupyiag TPOTUTWY

Mvwpilel TIg TexVIKEG eme€epyaciag emTpaméllwy EKOOCEWY

Mvwpilel Ta XAPAKTNPLOTIKA TWV EVOTATWY Kal TG Olatagng ceAidwy

Mvwpilel Tov Tpomo Slaxeiplong Twv TOAUCTNAWY

Mvwpilel Tov TpOTo SlaxXEipLong TwV HEYAAWY £YypAPwy

Mvwpilel Ta XQpaKTNPLOTIKA TwV OPAdwY gpyaciag

Mvwpilel Toug TPOTTOUG ONHIOUPYIAC avagopwy Kal TVAKWY TTEPLEXOHEVWY
Mvwpilel Tov TPOTO SLAXEIPIONG TWV UTTOAOYIOTIKWY QUAAWY Kal TWV YPAPNUATWY
Mvwpilel TPOXWPNHEVEG TEXVIKEG AUTOUATIOHOU

Mvwpilel Tov TPOTO SLAXEIPLONG TWV POPHWY, TWV TESIWY KAl TOV HAKPOEVTOAWY
Mvwpilel Toug TPOTTOUG OAOKANPWONG TNG EMEEEPYATIAG TOU KEIPMEVOU

VVVVVVVVVVVVYVYVYVY

M

€ emimedo defloTATWY 0/n uTown®log/a Ba mpémel va:

Xpnoworolel epyaisia avalitnong
Epydletal og dlaopeTika mapabupa/ KaptéAeg epyaciag
Eme€epyaletal mapaypdgoug (Teplypdappata, oKiaon, otul)
Anploupyei Kat Tpomomolel mpoTUTIA
Elcayel, oupmiélel, xelpiletal, TPOTOTOLEL EIKOVEG
2xedladel oxnuata
Mpocapudlel xpwpata
Opadomolei kat eme€epydletal avilkeipeva
Elcayel kat eme€epydletal Ke@aAideg Kal UTTOGEALSa
Tpomomoleil 0TAAEG
Anpoupyei, avadlopyavwvel, EKTUTIWVEL, KATAPYEL Eyypaga
MapakoAouBei kat amodéxetal  amoppimtel aAAaYEG o€ Eyypaga
Eme€epyaletal  mMiVAKEG TEPIEXOUEVWY, UTIOONHEIWOEL, OEAIOO0EIKTEG — Kdal
TAPATIOHTIES
Eme€epyadetal keAd Kat mivakeg
JUVOEEL KAl EVOWHATWVEL avTiKEipeva tou MS Excel
Eme€epyaletal Tig emeEnynoeig
Eme€epyaletal tnv aAAnAoypagia
JUYXWVEUEL Ta OTOIXEla TNG aAAnAoypagiag
Awaxelpiletal poppeg Kat media
Autopatomolei, Slaypdel Kat TPOoTATEUEL (POPHES
Anpoupyel, EKTEAEL KAl OPYAVWVEL EVTOAEG
Mpootatevel ta £yypaga

>  EmMA£YEL Ta XAPAKTNPIOTIKA TWV EKTUTIWOEWY
(2) YmoAoyiotika ®UuAAa

VVVVVVVVVVVYVYVY

VVVVVVVVYVY

Ze eminedo yvwoswyv o/n utoyn@log/a Ba mpEmel va:

> Tvwpilel TPOXWPNUEVEG TEXVIKEC €EMe€epyaciag Kal  Hopgomoinong  Twv
UTTOAOYIOTIKWY PUAAWY

Mvwpiel TIg TEXVIKEG TPOBOANG Kal SldpBpwong

Mvwpilel TEXVIKEG XEIPLOHOU OEOOHEVWV

Mvwpilel texvikeég ouvoeong 0sdopévwy (Tivakeg, ypagnuata, BiBAia epyaciag)
Mvwpilel Ta XapaKTNPLOTIKA TWY CUVAPTACEWY

YV V V V
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Mvwpilel Ta XAPAKTNPLOTIKA TWV YPAPNHATWY

Mvwpilel TPOXWPNHEVEG TEXVIKEG avAAucong OeO0UEVWY

Mvwpilel Ta XApAKTNPLOTIKA TWV CUYKEVTPWTIKWY TIVAKWY

Mvwpilel Ta XapakTNPLOTIKA TNG TAgVOUNoNG KAl Tou QIATpapiopatog
Mvwpilel Ta XapaKTNPLOTIKA TWV oeVApiwyY

Mvwpilel TIG TEXVIKEG EAEYXOU

Mvwpilel Toug TPOTIOUC OLAXEIPIONG TWYV HAKPOEVTOAWY

Mvwpilel Toug TPOTIOUG TTPOCTAGIAG TWY EYYPAPWY

Mvwpilel Ta XAPAKTNPLOTIKA TwV TPOTUTIWY BIBAIWY epyaciag

€ emimedo defloTATWY 0/n uToWn®log/a Ba mpémel va:

Eme€epyadetal Kal Hop@oTtolel UTTOAOYLOTIKA QUAAQ

Elcayel apxeia KEWPEVOU GE UTTOAOYLOTIKA QUAAQ

Elcayel abpoiopata

Opadomolei kat SlapBpwvel Oedopéva

Epgavilel n amokpumtel @UAAA epyaciag

Ta&vopel kat @IATpdapel dedopEva

Juviéel Osdopéva n ypagnpata pe BiBAla epyaciag n éyypaga emefepyaciag
KEIUEVOU

Xelpiletal ouvaptAoELG (HABNPATIKEG, OTATIOTIKESG, AOYIKEG, OLKOVOMLKEG K.d.)
Eme€epyaletal ta ypagnipata

Tpomomoleil TIg OElPEG OEGOPEVWY

AANGCEL Ta oToxeia £vOg ypa@Rpatog

Elcayel €101kEG pubpicelg Yia Ta ypapnpata oTnAwy Kat paBowv
XpnolJoToLEl EIKOVEG oTa ypapnpata

Mpostolpalel ta dsdopéva mou Ba eloaxbolv o€ TMVAKEG
Opadomolei kat TpomoTmolei dedopéva

Anpoupyel, Hopgotolel Kal Siaypdgel mivakeg Kat 0edopEva
Anpoupyei ava@opég cuvayng cevapiwy

JUyXwVveUEL oevapla

Avtikabiotd tumoug

Anpoupyel, eKTEAEL KAl OlaypPAPEL HAKPOEVTOAEG

Acalilel kal mpootateUel ta BiBAia epyaciag

Anpoupyei kat emegepyaletal mpotuna BiBAia epyaociag

(3) Bdoeig Aedopévwv

Ze eminedo YyVwoewv o/n utoyn@log/a Ba mpEmel va:

VVVVVVVVVVVYYVYYVY

Mvwpilel TIg BAoIKEG IOLOTNTEG TWV MESIWY KAl TWV TVAKWY
MN'vwpilel Toug TPOTOUG oXeAiAoNS TVAKWY

M'vwpilel Toug Bacikoug Tumoug G00HEVWY

Mvwpilel TIg eMMTWOoEIg AAAAYNG TWV TUTTWY OEOOHEVWY
Mvwpiletl v 1010TNTA TNG HACKAG ElCAYWYNS

Mvwpilel TOV OPLOPO TWV CXECEWY AVAUESA OE THVAKEG
M'vwpilel TOUG KAVOVEC TWV OXECEWY AVAPESA OE TIIVAKEC
M'vwpilel Tov TpOTO GUOXETIONG KAl 6UVOECNG OEOOUEVWV
M'vwpilel Toug cuvouacpoug cuvoeong/ oxEong

Mvwpilel Toug Baclkoug TUTTOUG EPWTNHATWY

Mvwpilel Toug TPOTIOUC GOUNONG EPWTNHATWY

Mvwpilel Tov TPOTIO El0AYWYNS KPLTNPIWY OE £pWTAHPATA
Mvwpilel Tov TpOTo opadomoinong TANPOWPOPLWY CE £vd EPWTNHA
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>

Mvwpilel ToV TPOTIO CUCXETIONG Kal oUvOeong OsO0UEVWY KATA TOV GXEOIACHO TWV
EPWTNUATWY

Mvwpilel To WG va BEATIWVEL Eva epwTnUa

Mvwpilel To WG Pmopel va oxeSLACEL POPHEG KAl UTTOWOPLES

Mvwpilel To WG va oxedldlel avagopeg/ eKOEELS

Mvwpilel Tov Tpomo dnploupyiag ekBEcewy

Mvwpilel Tov TPOTOo dNHloUpYiag apBUNTIKWY Kat AOYIKWY UTIOAOYICHWY EAEYXOU OE
pia €kBeon

Mvwpllel TIG EMITWOELG TWV OXECEWY OTNV TTPOBOAN MVAKWY

Mvwpilel TOV TPOTIO GUVEVWONG KEIHEVWY

Mvwpilel Tov TpoTo UToAoYIoHOU aBpolopdtwy

Mvwpilel Tov TpoTo dnploupyiag Kat eme€epyaciag HaAKPOEVIOAWY

Mvwpilel Tov TPOTO loaywyng, eEaywyng Kat ouvoeong Oe00UEVWY

€ emimedo de€lotTwy 0o/n umownyloc/a Ba mpénel va:

Ixed1adel Kat OnpIoupyel mvakeg

E@appolel kat aAAdlet tumoug G00HEVWY

Emkupwvel dedopéva

E@appolel Kavoveg €T TwV OGXECEWV HETAEU TWV TIVAKWY
Epappoletl autdpatn dlaypagn Kal EVNUEPWON EYYPAPWY
JuoxeTilel kal ouvoLel Osdopéva

2xedadel kat dnIoUpyYEl epwtnpata

Opadotolel TANPOYOPIEG OE £va EpWTNHA

JUOXETILEL Kal ouvOEel OEGOUEVA KATA TOV OXEOIACHO £pWTNHATWY
Opadomolel TANPOWOPIES o8 EpwTAPATA

BeATiwvel Ta epwtApata

Anploupyel TApAPETPIKA EPWTAHATA

Anpoupyei @oppeg

Anpoupyei otoixeia eAéyxou xwpig Tn xprion odnywyv

Anpoupyei aplOunTika Kat AoyIKda OTOoLXeid UTTOAOYIGHOU GE (POPHEG
KaBopilel tn osipd eAéyxou

Anpoupyei ekBEoeLg

Eme€epyadetal ke@aAideg kal uTocéAda

Anpoupyei aplBuntikoUg Kat AoylkoUg UTTOAOYIOHOUG EAEYXOU OE EKOECELG
JUVEVWVEL KEiPevVa

YmoAoyilel Tpéxovta abpoiopata

Anpoupyel, eme€epydletal Kal EKTEAEL HAKPOEVTOAEG

Elcayel, ouvoéel kat e€ayel OedopEva

(4) Napouoidosig

Ze eminedo YyVwoewv o/n utoyn@log/a Ba mpEmel va:

VVVVVVVYVYVY

Mvwpilel Tov TPOTO 6XeAIACNE TTAPOUCLAGEWY

Mvwpilel TOV TPOTIO EKPWVNONG TWV TAPOUCLACEWY

Mvwpilel TPOXWPNHEVES TEXVIKEC oxedlaong Sla@aveLwy
M'vwpilel Tov TpdTmo Xpriong MPOTUTIWY oXeAIAoNS

M'vwpilel Tov TpdTmo pop@otoinong Twv SlAPaveIwWY

Mvwpilel Tov TPOTIO l0aywyng SlaPaveLwy

Mvwpilel Tov Tpomo dnploupyiag mpotuTwy

Mvwpilel TPOXWPNHEVEG TEXVIKEG YPAPIKWY

Mvwpilel Tov TPOTIO l0aywyng Kal eme€epyaciag avtlKEIPEVwWY
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Mvwpilel Tov TpoTo opadonoinong, SlaxwPIoPoU Kal KAatdpynong TwY AVTIKEIHEVWY
Mvwpilel TOV TPOTIO PETATPOTING TWV EIKOVWY

Mvwpilel Tov TPOTO ATOBRKEUONG TWV ELKOVWY

Mvwpilel Tov TPOTIO EQYAPHOYNG EPE

Mvwpilel Tov TpoTo eme€epyaciag Twy EIKOVWY

Mvwpilel Tov Tpomo dnploupyiag ypa@nudtwy Kat dlaypappatwy
Mvwpilel Tov TPOTO Xpriong TOAUPECWY Of Hia mapouciaon

Mvwpilel Tov TpOTo EA£YXOU TNG TPOBOANG TWV SLAPAVELWY

Mvwpidet Tig 1810TNTEG TNG AAANAETIOPAONG OTIG OLAPAVELEG

Mvwpilel Tov TpoTo puBUIoNG TwY TTPoBoAwY Tapouasiaong

Mvwpilel TOV TPOTIO GUOXETIONG TWV TMANPOYOPLWY OE Hia Tapouciacn
Mvwpilel ToV TPOTIO EVOWHATWONG AVTIKEIHEVWY

Mvwpilel Ta XAPAKTNPLOTIKA TWV HAKPOEVTOAWY

Mvwpilel Tov TPOTO SLAXEIPIONG TWV HAKPOEVTOAWY

YVVVYVYVVVYVVVYVVYY

M

€ emimedo defloTATWY 0/n uTown®log/a Ba mpémel va:

Anpoupyei Tapouclaocelg

2xed1alel OlAPAVELES

Xpnotpotolel mpotuma oxediaong

Moppotolei TIg dla@aveleg

Elcayel kat Siaypagel Slapaveleg

Anpoupyei mpoOTUTIA TTAPOUGCIACEWY

Elcayel ypa@kd avilkeipeva oTig TAPOUCLACELG
Metatpénel elkdveg o€ avtikeipgeva oxediaong
AoOnKeUEL OLAPAVELEG WG EIKOVEG

Epappolel s@é og €IKOVEG Kal YPAPIKA
Eme€epyaletal pwrtoypapieg

Anpoupyel ypapnuata

Tpomomolel TIg EMAOYEG TWV YPAPNHATWY
Anpoupyei dlaypappara i opyavoypdppata
Epappolel kal Katapyei @€ oTig OlAPAVELES
Xpnotpototel moAupéoca

Elcayel nxo ota @€ kivnong

Elcayel apxeia MOAUPECWY O OLAPAVELEG
Xpnoyomotel aAAnAemidpaocn o€ SLAPAVELES
AANGCEL TIG 1010TNTEG aAANAETiOpaong
EvaAAdooel Slagpaveleg

Pubpicel Tnv mpoBoAn mapouciaong

Xpnotyomolel cuvOEoelg Kal OEoHOUG O TTAPOUCIAGELS
Evnuepwvel kat tpomomolel cuvOeOEPEVA OTOIXELT
Evowpatwvel avtikeipeva

Anpioupyel, avtiotoixilel, eKTeAED Kal OlaYpAPEL HAKPOEVTOAEG

VVVVVVVVVVVVVVVVVVVVYVYVYVYYVYYVYY

6.Aapkela kat Ospata E€EETaong

H e€étaon motomoinong yla KAabe éva amd Ta YVWOTIKA AVTIKEIPEVA OlapKel oapdavta meEvte (45)
Aemtd kat amaptiletal amo €ikool oKtw (28) Oféuata e€€taong (EPWTNACELG) TUTMOU «HEAETNG
mepimtwong» (case study) tuxaia emAeypéva amd tnv avtiotoxn Tpdmela, amd ta omoia Ta
Oskatéooepa (14) piKkpNg OUCKOAIAG (sUKoAd, os moocooto 50%), ta emtd (7) pecaiag SuckoAiag
(H€Tpla, o€ M0cooTo 25%) Kat ta emtd (7) PeydAng duckoAiag (GUCKoAd, 6 TTOcOoTO 25%).
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H ouppetoxn otnv e€€taon Bewpeital emruxnuévn otav anavindsi TouAdaxiotov to 70% Ttwv
€ikool oKTw (28) Bspdatwy e€€taong.

Kabe Tpamela cival Ola@opeTiki avd eEeTalOUEVO YVWOTIKO AVTIKEIPEVO Kal €KO0ON AOYIGHIKOU
Kal umopei va cupmeptAapBavel Bépata e€€taong «KAEIOTOU TUTIOU» GE TTOCOCTO TIOU OgV UTIEPBAivVEL
10 40%.

7.Emavamortomnoinon

Av TO TOTOMOINGEY (PUOLKO TIPOCWTO EMOUKEL TNV EMAVATIOTOTOINGN TWV YVWOEWV Kdal
0£€l0TATWY TOU, UTOPEL va TNV TMPAyHATOTOIoEL YJOVOV Uia @opd Kal mptv AREEL n 1oXUg Tou
TMOTOMOINTIKOU TOU, £(POCOV OAOKANPWOEL EYKALPA TIG TTAPAKATW EVEPYELEG:

> ZupmAnpwon tou EpwtnpatoAoyiou Emavamiotomoinong Mvwoewv, As€lotitwy n/Kat
IkavotAtwy (E45-2) og nAeKTpovIKA/EvTutin pop@n, BACEL TwY 00NYlWWY TIOU TOU £XOUV
000¢i amd tov YmeUBuvo tou E€stactikol KEvipou ou e€£0WOE TO TMOTOMOLNTIKO TOU
> KataBoAn mapaBoAou emavamotonoinong, cUP@WVA PE TOV TPEXOVTA TIHOKATAAOYO TOU
Dopéa
2 mepimtwon mou 0gv 0AOKANPpwOOUV £yKalpd Ol AVWTEPW EVEPYELEG, TO TOTOTOINTIKO Bswpeitat
pN €YKUpO HETA TN ANEN TOU Kal To MPOcWMo Ba TPETEL va eMavaldBel €K VEOU TV MPOBAETOEVN
Oladlkaoia (apxIkng) motomoinong.
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